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1. O01mue moI0:KeHNA

1.1. Hacrosimee [lonokeHre o mopsake MOMy4deHUs, oOpabOTKM W 3aIUTBHl M XpaHEHUS

MEPCOHANBHBIX JaHHBIX paOOTHUKOB JIETCKOTO cajia pa3padoTaHo B COOTBETCTBUU C:

- Koncturynueit Poccuiickoit @enepanuu;

- TpynossiM koziekcom P®D;

- Konexkcom P® 06 agmunucTparuBHbIX npaBoHapymeHusx Ne 195-03 ot 30.12.2001 r;

- OenepanbHbIM 3aK0HOM Ne 152-D3 ot 27.07.2006 1. «O mepcoHaIbHBIX JAHHBIXY;

- VYkazom Ilpesugenta PO Ne 188 or 06.09.1997 1. «O06 yTBepKIeHUHM MEpedHs] CBEACHHUN
KOH(UAECHIIMATIBHOTO XapaKTepay;

- Yerasom 'BJIOY netckoro caga Ne 73 Kuposckoro paitona Caukr-IlerepOypra;

- JOPYTUMHU AE€HCTBYIOIIMMH HOPMATHBHO-IIPAaBOBBIMH aKTaMHU.

1.2. Hacrosmum [lonokeHneMm ompenensercss MOPAAOK IONyYeHUs, 00paOOTKH, 3alluTEHl,
XpaHeHus1, Mepeadyn U J000To APYroro MCMojib30BaHHs IMEPCOHATBHBIX JaHHBIX pabOTHHKA, a TaKkKe
BE/ICHUS €ro JIMYHOTO Jiefia B COOTBETCTBHH C 3aKOHOAaTenbecTBOM Poccuiickoit @eneparnyn.

1.3. Llens wHactosimero IlomokeHWst - 3ammTa NEPCOHANBHBIX JaHHBIX PabOTHUKOB
TocymapcTBEeHHOTO OIOIKETHOTO JOMIKOJIBLHOTO 00pa3oBaTelIbHOTO YUpEkKACHUsS AeTckoro caga No 73
Kuposckoro paiioHa Cankr-IletepOypra (manee-O0pasoBarenbHOE yUpexKICHUE
OT HCECAHKIIMOHHWPOBAHHOI'O JOCTYyIIa U pasrjialiCHUus

1.4. B nactosmem IlonoxeHnn HCONAB3YIOTCS CIEAYIOIINE OCHOBHBIE OHATHS U TEPMHUHBI:

- NIEpCOHANbHBIE JaHHblE - J00as uHGOpPMAIMs, OTHOCAIIAACA K ONPEACICHHOMY WU
ompeienseMOMy Ha OCHOBaHMH TakoW WHGpopMaruu (U3NIECKOMY IHUIYy (CyOBEKTy MepCOHAIBHBIX
JaHHBIX), B TOM 4YHCJIE €ro (GpaMmius, UMs, OTYECTBO, I'ONl, MECAL, AaTa M MECTO POXICHHMS, ajpec,
ceMeiiHoe, COLMAaIbHOE, HMMYIIECTBEHHOE IOJIOKEHHE, oOpa3oBaHHe, Npodeccus, IOXOAbl, Apyras
WH(pOpMAIIHS;

- 3al[UTa TEPCOHAJBHBIX JIAHHBIX - KOMIUIEKC Mep TEeXHHYECKOI0, OpraHU3alliOHHOTO U
OpraHM3allMOHHO-TEXHUYECKOTO, IPAaBOBOTO XapaKTepa, HaNpaBJIeHHBIX Ha 3alllUTy CBEICHMH,
OTHOCALIMXCS K ONPECIICHHOMY HIIM OTpeesiieMOMY Ha OCHOBAaHWH Takoi MHGQOpMauu (GU3NIECKOMY
Iy (CyObeKTY EPCOHATBHBIX JaHHBIX - PAOOTHHUKY);

- NepCOHANbHBIE JaHHbIE Pa0OTHHKAa - MH(popmanus, HeoOXomumas paboToHarTesi0 B CBA3U C
TPYAOBBIMU OTHOIIEHHUSIMHU M KACAIOIIAsICsl KOHKPETHOTO pabOTHHUKA,

- OOIIEOCTYIHbIE IN€pPCOHAJIbHBIE JaHHbIE PA0OTHUKA - MEPCOHAIbHBIE JIaHHBIE, JOCTYI
HEOIPAaHMYEHHOIO Kpyra JHUI, K KOTOPBIM IPEIOCTaBJICH C coracusi padOTHHKAa MJIM Ha KOTOPbIE B
COOTBETCTBMU C (enepajbHbIMM 3aKOHAMH HE PpaclpocTpaHseTcss TpeOoBaHHE COOMIONEHUS
KOH(UAECHINAIbHOCTH;

- paboTHUK - (Qu3HYECKOe IO, BCTYIUBIIEE B TPYJOBBIE OTHOIICHHS C paboTonaresiemMm
(06pa3zoBaTenbHBIM YUPEKACHUEM);

- pabotonarens - OpUIMUECKOe TUIO (0Opa3oBarebHOE YUPEXKCHHE), BCTYIMBIICE B TPYIOBBIE
OTHOIIIEHUS C paOOTHHUKOM;

- 00paboTKa TMEPCOHANBHBIX JaHHBIX pabOTHUKA - JAEHCTBHs (Omepalnuu) ¢ TepCOHATBHBIMH
JTAHHBIMHU PaOOTHHKA, BKITI04Yast cOOp, CHCTEMAaTH3aIUI0, HAKOIUICHUE, XpaHeHNE, yTouHeHHE (OOHOBIICHHE,
HW3MEHEHHE ), UCTIONIb30BaHUE, PACTIPOCTPAaHEHUE (B TOM YHCIIe Iepeady ), 00e31nunBanue, OJOKUpOBaHUE,
YHUUYTOKEHHE IEPCOHATILHBIX TaHHbIX;

- nHPOpPMAIIOHHAs ~ CHUCTEMa TMEPCOHAJBbHBIX JaHHBIX - HMH(pOpMalMOHHAs  CHCTEMa,
MpeACTaBIAoNIas COOOH COBOKYITHOCTD MEPCOHANBHBIX JAaHHBIX, COACP)KAIIMXCS B 0a3e NaHHBIX, a TAKKe
WH(POPMAMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEICTB, MO3BOJISIOLUIMX OCYLIECTBISATE 00pabOTKy TaKuX
MEPCOHANBHBIX JaHHBIX C HCIIOJIb30BAHMEM CPEICTB aBTOMAaTH3alUMM WM 0€3 HMCIOJIb30BAHHS TaKHX
CPEACTB;

- WCTIOJIb30BaHME MEPCOHANBHBIX JIAHHBIX - JEWCTBUS (Orepaluy) ¢ MepCOHaIbHBIMU JIAHHBIMH,
coBepmiaeMbie paborogarenieM (YNOJIHOMOYCHHBIM WM JIMIIOM) B IIENSIX TNPHHSATHS pEHICHUH WK
COBEpIICHHUS UHBIX JCUCTBHI, MTOPOXKIAOIIUX FOPUINIESCKHE ITOCIEICTBISI B OTHOIICHUU PAOOTHUKOB WITH
JOPYTUX JUI] TUO0 MHBIM 00pa3oM, 3aTparuBarolInX MMpaBa U cBOOOIBI paOOTHUKOB WJIH JPYTHX JIUIL;

- KOH(MUACHIIMATLHOCTD MIEPCOHATILHBIX JAHHBIX - 00s13aTeIbHOE JIJIsl COONIOIeHUs paboToareieM
WIN JIMLIOM, TOJTYYHMBLIMM JOCTYII K MIEPCOHAJIbHBIM JTaHHBIM paOOTHUKOB, TpeOOBaHME HE OMYCKATh X



pacnpocTtpaneHus 06e3 coracusi paboTHUKA WIIM UHOTO 3aKOHHOTO OCHOBAHHS;
- VHUUYTOKCHHE TEPCOHANBHBIX JIAHHBIX - JICHCTBUS, B peE3yJbTare KOTOPBIX HEBO3MOXHO
BOCCTaHOBHTH COJICpPIKaHHE TIEPCOHANBLHBIX JIAHHBIX B MHPOPMAIIMOHHOM CHCTEME IIepCOHANBHBIX IAHHBIX
WJIH B PE3yNbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIC HOCUTEINU IIEPCOHATBHBIX JTAHHBIX.

1.5. IlepcoHaybHBIC TaHHBIE pAOOTHUKOB B COOTBETCTBHUH C 4. 2 CT.7 @3 «O mepcoHAIBHBIX
JTAHHBIX» OTHOCATCSI K KATETOpUHU KOHQUICHITUATEHON HHPOPMAITUH.

1.6. Pexxum OezomacHOi 00paOOTKM MEPCOHANBHBIX JaHHBIX CHUMAeTCs B CIydasx
00e3MTMYMBaHUs WM IO UCTEUEHUN 75 JIET CpOKa XpaHEHUs, €CJIM HHOE HE OMPEAIEICHO 3aKOHOM.
1.7. Hacrosmee IlonmoxeHue sBiIseTCA JIOKaNbHBIM HOPMAaTWBHBIM aKTOM, KOTODBII

npuHuMaeTcsl perenneM OOmero coOpanus padoTHHKOB OO0pa30BaTEIBLHOTO YUYPEKACHUS C YUCTOM
MHEHUS BBIOOPHOTO OpraHa IIEPBHUYHON NPOQPCOIO3HONW OpraHu3allii YUYPEKACHUS B TMOPSIKE,
npenycMoTpeHHoM cT. 372 TK P® u yTBepk1aeTCsi pyKOBOAUTEICM YUPEIKICHHUSL.

1.8. Hacrosmee [lonoxkeHne BCTymaeT B CHIIy C MOMEHTA €T0 YTBEPKACHUS PyKOBOIUTEIEM
00pa30BaTENFHOTO YUPEXKACHUSI U NEHCTBYeT OECCpOYHO, O 3aMeHbl ero HOBeIM llomokenmem. Bcee
n3MeHeHus B [lomojkeHre BHOCSATCS IPUKA30M.

1.9. Bce pabGorankm OOpa3oBaTeNbHOTO YUYPEKACHHUS MOIDKHBI OBITh O3HAKOMIIEHBI C
HacTosmM [lomoxenneM ox pociuch.



2. Coop, 0OpaboTKa 1 3aIuTa MePCOHATBHBIX TaHHBIX PabOTHUKA

2.1. [lepconanbHble NaHHBIE PaOOTHUKA OTHOCATCS K KOH(HUICHIHMANbHOW MH(OPMALUH, TO
€CThb TMOpSAOK paboTbl C¢ HUMHM pPEDIaMEHTHPOBaH JEHCTBYIOIIMM 3aKOHONATelNbcTBOM PD u
OCYILIECTBIISIETCS C COOMIOIEHIEM CTPOTO ONPEEIeHHBIX IPABUII U YCIOBUH.

2.2. PabotHuKH, ocymecTBIsFOmE 00paObOTKy MEPCOHANBHBIX NaHHBIX, IOJDKHBI OBITh
YBEIOMJIEHBl B IHMCBMEHHOM (QopMe O cBOeill OOs3aHHOCTUM HE pa3[ialiarh MEPCOHANbHBIE TaHHBIE
PpabOTHUKOB, K KOTOPBIM OHU HOIYYUIH AOCTYII.

2.3. O6mue TpedoBanms 00padOTKH IEPCOHATBHBIX TAHHBIX PaOOTHHKA:

2.3.1.  ObpaboTKa mepcOHATHHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIIOUUTEIHHO
B LEIX OOecHedeHus: COOMIONCHMS 3aKOHOB M HHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, COXEHCTBHUS
paboTHUKaM B TpPYyAOyCTPOMCTBE, OOyYeHMH M MPOABMKEHHHM N0 CIIyk0Oe, obOecredeHus: JMYHOU
0e30macHOCTH PAaOOTHUKOB, KOHTPOJSI KOJMYECTBA M KayecTBa BBIMONHSAEMON paboThl M OOecredeHus
COXPaHHOCTH UMYILIECTBA paboTonarens, pabOTHUKA U TPETHHUX JIHII.

2.3.2. llpu ompeneneHun o0beMa M COACPIKAHUS 00padaThIBAGMBIX TEPCOHAIBHBIX JTaHHBIX
paboTHHKa paboTonareib JOKEH pykoBoacTBoBarhes Koncrturynmern P®, TpynoBeiM konekcom PO u
WHBIMH (efepalbHBIMU 3aKOHaMH. A TakKe YTBEPKICHHOMY IlepedHI0 mepcOHaNbHBIX JaHHBIX
coTpyaHuKoB OOpa30BaTeIbHOTO YUPEKICHUS C MECTOM XPAHEHHs U CIIUCKOM JOIYIICHHBIX JIHII.

2.3.3.  Bce mepcoHanbHBIE JaHHBIE PAOOTHUKA CIEAYeT MOMy4arh JIMYHO y paboTHWKa. Ecim
MIEPCOHAbHBIE JTaHHbIE pA0OTHUKA BO3MOXKHO MOJIYYHTh TOJIBKO Y TPETHEH CTOPOHBI, TO paOOTHHUK JOJKEH
ObITh yBemOMJIEH OO0 3TOM 3apaHee W OT HEro JAODKHO OBITh IOJIY4YEeHO NHCHMEHHOE COIIache.
PaGoronarens momkeH COOOMHTH PAaOOTHUKY O MENSIX, MPEANoNaraéMblX HCTOYHHKAX M CIIOCo0ax
MOJYYEHUS! TEPCOHATBHBIX NAHHBIX, XapakTepe HOAJCKAIIUX IONyYECHHIO MEPCOHAIBHBIX IAHHBIX U
MOCIIEICTBUAX OTKa3a padOTHHKA 1aTh MICHMEHHOE cOIlache Ha UX MOIydeHHe.

2.3.4. Paboroparens HEe UMeeT MpaBa MNONyYaThb W 00pabaThIBaTh IEPCOHATBbHBIC JTaHHBIC
paboTHUKA O €r0 TMOJUTHYECKUX, PEIMTHO3HBIX M MHBIX YOCXKICHHAX M YaCTHOW XKM3HU. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHWH, B COOTBETCTBHH CO CTarbeil 24
Koncturyunu PO paboroaarens Bipase moiy4ars U 00padaThIBaTh JaHHBIE O YACTHOM KU3HU PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTIIACHSL.

2.3.5. PabGortomarens He WMeeT NpaBa MOIy4aTb W 0OOpadaThIBaTh TEPCOHAIBHBIC JTaHHBIC
paboTHHMKAa O €ro WIEHCTBE B OOLICCTBEHHBIX OOBEAMHEHMSX, 3a MCKIOUCHHEM CIIy4yaes,
MPEAYCMOTPEHHBIX (eaepabHBIM 3aKOHOM.

2.3.6.  Ilpu npuHSATHHN pELICHUH, 3aTparuBaOLINX HHTEPEChl pabOTHHKA, paboTogaTe)Ib HE UMEET
[IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JJAHHBIX PA0OTHUKA, ITOYYEHHBIX 3JIEKTPOHHO WM B PE3yibTare
HX aBTOMaTH3UPOBAaHHON 00pabOTKH.

2.4. Wudopmanusi, coaepkamiasi IEpCcOHAJbHbIE JaHHblE paOOTHUKOB, HCIIOJB3YETCS
yUpeXJIEHHEM, B YACTHOCTH, B IIETISIX BBITIOJTHEHUS TPEOOBAHMIA:

- TPYAOBOTO 3aKOHO/IATEIHCTBA HHBIX aKTOB, COACPIKAIINX HOPMBI TPYIOBOTO MpaBa, MpH MpHeMe
Ha paboTy, IpU MPeJOCTaBICHUN TaAPAHTHI U KOMIICHCAITUH U JIp.;

- HAJIOTOBOTO 3aKOHOJIATENILCTBA, B YaCTHOCTH, B CBS3M C WCYHCICHHWEM M YIUIATOW Halora Ha
J0XO/BI (PU3MYECKHX JIHUII, & TAKXKe €IMHOTO CONMAIBLHOTO HAJIoTa;

- MIEHCHOHHOTO 3aKOHOJATENILCTBA npu (dbopMHupOBaHUH u NPEeAOCTaBICHUN
NEPCOHN(UIMPOBAHHBIX JaHHBIX O KaXKIOM IOJydaresie JOXOAOB, YYUTHIBAEMBIX NPU HAYUCICHUU
CTPaxOBbIX B3HOCOB Ha 0053aTeNIbHOE IIEHCHOHHOE CTPAaXOBaHUE;

- 3all0JJHEHUE TMEPBUYHON YYEeTHOH MJOKYMEHTAUMH B COOTBETCTBMM C IIOCTaHOBJICHHEM
T'ockomcrara P® ot 05.01.2004 Nel «O6 yTBep)kACHUN YHU(DUIMPOBAHHBIX (POPM NEPBUUHON YUETHOU
JOKYMEHTALIWH 110 YYETY KaJpOB U €T0 OTjIaTe».



2.5. Jluma, moryJarommpe NepcoHadbHBIC JTaHHBIE paOOTHHKA, 00sM3aHBI COOMIONATh PEKUM
CeKpeTHOCTH (KOH(pUACHIHAIbHOCTH). JlaHHOE TIONIOKEHWE HE pacHpoCTpaHseTcss Ha 0OMeH
MIepPCOHATBHBIMY JAHHBIMHU PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM (hefiepaTbHBIMI 3aKOHAMH.

2.6. 3amuTa nepcoHaNbHBIX JaHHBIX PaOOTHHKA OT HEIIPABOMEPHOTO WX MCIIONH30BAHUS HITH
yTpaTel IOMKHA OBITh oOecrieueHa padoTofareleM 3a CYET €ro CPECTB B TOpSAKe, YCTAaHOBICHHOM
TpynoBeMm kofexcom P®, napiMu enepaabHBIMU 3aKOHAMH.

2.7. Hns  obecrieueHuss BHYTPEHHEHW 3alllMThl IMEPCOHANBHBIX JAaHHBIX pPaOOTHHUKOB
paboTonarens:

- perlaMeHTHpPYeT COCTaB pabOTHUKOB, (PYHKIHMOHANBHBIE OOS3aHHOCTH KOTOPBIX TpeOyIoT
coOmnoneHns pexxuMa KOHQUACHINATBHOCTH;

- n30uparenbHO U 000CHOBaHHO paclpeaessieT JOKYMEHTHl 1 HHPOPMAIHIO MEXTy paOOTHHKAMH,
HUMEIOIIUMH JJOCTYIH K IEPCOHATIBHBIM JaHHBIM;

- CBOEBPEMEHHO O0ECIIeUnBacT paOOTHUKOB WH(pOpManuel o TpeOOBaHUAX 3aKOHOAATEILCTBA 10
3aIUTe MePCOHANBHBIX JTaHHBIX;

- o0ecreunBaeT OpraHu3aIlHio MOPAIKa YHUITOKEHHS HH()OPMAITHTL;

- MIPOBOMIUT Pa3bsICHUTENbHYIO paboTy C pabOTHHKaMH, WMEIOUIMMH JOCTYN K TEePCOHATHHBIM
TAHHBIM, 110 TIPEAYIPEKACHUIO YTPAThl CBEJCHHIA MTPH padoTe C IePCOHATBHBIMH JaHHBIMHU.

2.8. 3amuTa CBeNEHWH, XPaHAMIMXCS B JJEKTPOHHBIX 0a3ax JaHHBIX padoTomarens, OT
HCCAHKIIMOHHWPOBAHHOIO OOCTYIIA, HCKAXCHUA W YHHUYTOXCHHA I/IH(l)OpMa]_[I/II/I, a TaKXE OT HHBIX
HETPaBOMEPHBIX ACUCTBHIA, 00ECTICUNBACTCS Pa3rpaHUuEHIEM TpaB JOCTYIIA C UCTIONB30BaHUEM YUETHOU
3alMCH U CUCTEMOM mapoJeH.

2.9. Hdns  obecriedueHusi  BHEIIHEH  3alIUThl  MEPCOHANBHBIX  JIAHHBIX  PaOOTHUKOB
OO0pa3oBareabHOE YUPEKIACHUE:

- o0ecreunBaeT MopsIOK MpHeMa, yueTa U KOHTPOJIS AeSTeIbHOCTH ITOCETUTENEH;
- OpTaHH3YeT MPOIYCKHON PEXKIM;
- o0ecrneunBaeT OXpaHy TePPUTOPHH, 3aHUN, TIOMEIICHHUH.

2.10. B ciydae BBISIBIEHHS HETOCTOBEPHBIX MEPCOHANBHBIX JAaHHBIX pPAaOOTHUKA WIIH
HEMPaBOMEPHBIX JEHUCTBHI C HHMH Ha TEPHOA MPOBEPKH paboTomarenb O00s3aH OCYIICCTBHUTH
ONOKMpPOBaHHE TIEPCOHATBHBIX JaHHBIX PAOOTHHKA C MOMEHTA OOpAIIeHHS €r0 CaMOTO WIIH €r0 3aKOHHOTO
MIpeICTaBUTENS JINOO TOTYUSHHS 3aIIpOca YIIOIHOMOYEHHOTO OpPTaHa 10 3allliTe MpaB CyObEKTOB.

2.11. [Tpu BbIsIBICHHM HEMPAaBOMEPHBIX JIEHCTBUH C MEPCOHAIBHBIMH AaHHBIMH Pa0OTHHKA
paboTonarelsib 00s13aH YCTPAHUTh JOIMYIIEHHbIC HAPYIIICHHUS HE 0oJiee Tpex pabodYuX JHEH C JaThl TAKOTO
BBISABJICHUA.

B ciiyuae HEBO3MOXXHOCTH yCTpaHEHHs JIOMYIIEHHBIX HAPYUICHU padoTomarenb He MO3JHee YeM yepes
TpH pabOYMX JHS C AATHI BHISIBICHNS HEITPABOMEPHOCTH JIEHCTBHI C MEpCOHAIBHBIMHU JAHHBIMH pAaOOTHHUKA
00s13aH YHUYTOXHTh TIEPCOHANILHBIE TAaHHBIE PA0OTHHKA.

2.12. B ciydae or3piBa paOOTHHKOM coritacusi Ha 00pabOTKy CBOWMX IEPCOHANBHBIX JTAHHBIX
paboTonatens 00si3aH MPEKPaTHTh 00PaOOTKY MEPCOHANBHBIX NAHHBIX PAaOOTHWKA M YHUYTOXKUTh UX B
CPOK, He TPEBBIMAIONINA TpeX padoyux AHEW C JaThl MOCTYIUICHHS YKa3aHHOTO OT3hIBA, €CIIM WHOE He
MPeTyCMOTPEHO COTIAIIEHHEM MEXKAY PaOOTHUKOM U paboTomaresem.

2.13. PaboTHWKM W WX TpPEACTaBUTENH JOJDKHBI OBITh O3HAKOMIIEHBI TIOA TOAIMHCH C
JIOKYMEHTaMH OpPTaHU3alliH, yCTaHABIHBAIOIUMH MOPSA0K 00paOOTKH ¥ 3aIUTHI IEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a TAK)KE OCBEIOMIICHBI 00 MX MPaBaxX U 00S3aHHOCTIX B 3TOH 00JIacTH.

2.14. PaGoTHHKN HE JOMKHBI OTKA3hIBAThCSA OT CBOMX IIPAaB HAa COXpPaHEHME U 3alUTY TaWHBI.
Ecmu B TpymoBom noroBope OyneT cojiepikarbest Hopma 00 oTKaze padOTHHKA OT JAHHOTO MpaBa, TO B 3TOU
YacTH TPYIOBOH JIOTOBOP OyJET CUMTATHCS HEACHCTBUTEIIbHBIM.

3. JInuHoe ges10 paGoTHHKA
3.1. JInuHoe Aeyi0 paOOTHHUKA COACPKUT CIICAYIONIUE TOKYMEHThI, a8 UMEHHO:

- MACHOPT WM UHOHM JJOKYMEHT, YI0CTOBEPSIONINI TUIHOCTD,

- TPYIOBYIO KHIXKKY, 32 UCKJIIFOUYCHHEM CIIy4aeB, KOIJa TPYIOBOW JOTOBOP 3aKIIOYAETCS BIIEPBHIC
i pabOTHHK MMOCTYIAET HA pabOTy Ha YCIOBUSAX COBMECTHTEIBCTBA;

- CTPax0OBO€ CBUJECTEIHCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- JOKyMEHT 00 o0pa3zoBaHuM, O KBAIM(UKAIMMA WM HAIAYHM CIEIUANBHBIX 3HAHUH MpH
MOCTYIUICHUHU Ha padoTy, TPEOYIOIIYIO CIICIHAIbHBIX 3HAHUH I CIICIHAIbHOM MOTOTOBKH;

- crpaBka cyneOHOro (yrojoBHOI0) xapakrtepa (B mopsike U 1o (opme, yCTaHaBIMBACMbBIM



(enepanbHBIM OpPraHOM WCIIONHUATENBHON BIACTH, OCYIIECTBISIONINM (PyHKIIMH 1O BBIPpabOTKE U
peanm3ani TOCYAApCTBEHHON TOJIWTHKH W HOPMAaTHBHO-TIPABOBOMY pEryaHpOBaHHIO B cdepe
BHYTPEHHHX JI€JT) - IIPY MOCTYIUICHUH Ha paboTy, K KOTOpoii B coorBeTcTBUH ¢ TK PD, MHBIM (henepanbHbIM
3aKOHOM HE JOMYyCKalOTCS JIMIAa, WMEIOIIHE WIM WMEBIINEe CYOUMOCTh, ITOIBEPTAONIUECS WIIN
MTOJIBEPTaBIIIHECS YTOJIOBHOMY IPECIIeI0BAHMIO;

- MEITUITHHCKAs KHIDKKA (B cOOTBeTCTBHH cO CT. 331 TK PD);

- CBUIIETENILCTBO O MOCTAHOBKE Ha y4YeT B HAJOTOBOM Oprane (U3M4ecKOro JMia MO MECTy
XKHUTENbCTBa Ha Teppuropun PO (MHH);

- JOKYMEHTBI BOMHCKOTO Y4eTa;

- aHKETHBIC JTaHHbIE, 3alOJHEHHBIE paOOTHUKOM MpHU MOCTYIUICHHH Ha paboTy WM B Ipolecce
paboThl (B T.4. CBEJCHHSI O CEMEHHOM IOJIOKEHUH pabOTHHKA, TiepeMeHe (aMIJINK, HATWIAN JIeTeld U
WK JIMBCHIICB);

- JOKYMEHTBI O TIPOXOXKIEHWH pPaOOTHUKOM aTrTecTanud, coOeceoBaHUs, IOBBIIICHUS
KBaTU(PUKAIIAN (aTTeCTAMOHHBIHN JINCT);

- WHBIE JJOKYMEHTHI, COMlepKalllne CBEICHUS 0 pabOTHHUKE, HAXOK/IEHHE KOTOPHIX B JIMYHOM Jelie
paboTHHKa HEOOXOAMMO JIJIsl IOKYMEHTAIBHOTO 0(OPMIIEHHUS TPYIOBBIX MPABOOTHOMIEHUH C pAOOTHHKOM.

3.2 IIpn 3akiaroueHUN TPYHAOBOTO JOTOBOpa M B XOIE TPYAOBOHM [EATEIHHOCTH MOXKET
BO3HUKHYTHh HEOOXOAMMOCTH B MPEIOCTABICHUH PaOOTHUKOM JTOKYMEHTOB:

- 0 BO3pacTe JeTel;

- 0 OEpEMEHHOCTH JKEHIIUHBI,

- 00 MHBAIUIHOCTH;

- 0 JI0XOJIE C MPEABIAYIEro MecTa padoThI;

- 0 HEOOXOAMMOCTH yX0/ia 3a OOJIbHBIM WICHOM CEMbH;
- aJIpeC AIEKTPOHHOM MOYTHI U MPOUHE.

3.3. Ilocme Toro, xak OymeT MPHUHATO peIlleHHe O IpreMe padOTHHKa Ha padoTy, a Takke
BITOCJIEJICTBHH B MPOIECCE TPYIOBOH ACSITEIHHOCTH K TOKyMEHTaM, COJEPIKAIIUM IIepCOHATbHBIE TaHHBIC
paboTHHKa, TakXKe OyyT OTHOCHTBCS:

- TpPYAOBOU AOTOBOD;

- MIPHUKA3BI IO IUIHOMY COCTaBY;

- MIPHUKA3bI O TIOOIIPEHUAX U B3BICKAHUSIX;

- KapToyka yHU(PUIHPOBaHHOH (hopmbl T-2;
- Jpyrue JOKyMEHThI

34. IMocne u3manus nprkasa o mpueMe Ha padoTy (HOpMHUPYETCs JIMYHOE JEJI0 paOOTHHKA.
JInuHOE JeT1o BeJeTC sl Ha MPOTSIKCHUH BCEH TPY/IOBOH AEATENbHOCTH PAOOTHUKOB. MI3MeHeHH s, BHOCHMBIC
B JIMYHOC ACJI0, JOJIKHBI GBITB IMOATBCPKACHBI COOTBECTCTBYIOIIUMU JOKYMCHTAMMU.

3.5. JloxyMeHTHI, coAep Kallre MepCOHAIbHEBIE JaHHBIE PA0OTHUKOB, CO3IAI0TCSI Iy TEM:

- KOITMPOBAHUSI OPUTHHAJIOB;

- BHECEHUS CBEICHUH B y4eTHbIe (DOpMBI (Ha OYMaXKHBIX ¥ AJIEKTPOHHBIX HOCHUTEISX );

- MTOJTyYEHUS] OPUTHHAIIOB HEOOXOUMBIX IOKYMEHTOB;

- pabotHuk OOpa30BaTENBHOTO YUpekIeHUs mnoanvceiBaeT Cornacue Ha 00pabOTKy CBOWX
MEPCOHABHBIX JIAHHBIX.



4, XpaHeHre IepCoOHaIbHBIX JAaHHBIX paOOTHHKA

4.1. [lepconanbHbie naHHBIE PaOOTHUKOB OOpa30BaTENFHOTO YUYPEXKACHHS XpaHATCA Ha
OyMa)KHBIX H DJICKTPOHHBIX HOCUTEISIX B CIIEUUATLHO NPeIHA3HAYSHHOM JUIS 3TOTO TIOMEILCHHH.
4.2. BymakHple HocUTENM MEPCOHANIBHBIX TaHHBIX:

- TPYAOBasi KHIKKA,
- JKypHaJ ydeTa TPYAOBbIX KHHKEK;

- JKypHaJ ydeTa KOMaHIUPOBOK;

- JIMCTKU HETPYHAOCHOCOOHOCTH;

- MaTepuasl o yueTy pabodero BpeMeHu;

- TU9IHas KapTodka T-2;

- IPUKa3bl [0 TUYHOMY COCTABY;

- BXOISIIAsi M HCXOMINAs KOPPECHOHAEHIMs BOEHKOMAaTa, CTPAaxXOBONW KOMIIAHUH, CIIyXOBbI
CyneOHBIX ITPICTABOB;

- JUYHBIE JIeNa.

4.3. OJEeKTPOHHBIE HOCUTENN EPCOHAIBHBIX JaHHBIX:

- ceTeBoil mporpamMmHo-TexHonornueckuii komivieke «[lapalpad: JOY» ycraHoBineHHBIN B
KOMIBIOTEP OTBETCTBEHHOTO 3a OOpa0OTKY W 3alluTy MEPCOHAJbHBIX JaHHBIX pabOTHUKOB
00pa30oBaTeIbHOTO YUPEKACHUS;

- odunmansHbIi caliT O0pa30BaTEIBLHOTO YUPEKACHHSL.

4.4. B npouecce xpaneHus NepCcOHANBHBIX JaHHBIX paOOTHUKOB HEOOXOIUMO 00€CIICUNBATh:
- TpeOOBaHMUs 3aKOHOJATENILCTBA, YCTAHABIMBAIOIINME IpaBUia XPAaHEHUS KOH(PHICHUHUAIBHBIX
CBCJICHUM;

- COXPaHHOCTb HMEIOIIUXCSl JaHHBIX, OrPaHHYEHHE [OCTyla K HHUM B COOTBETCTBHM C
3aKkoHoAaTeILCTBOM PD m Hactosmmm Ilomoxkennem;

- KOHTPOJIb 32 TOCTOBEPHOCTHIO M MOJTHOTOH MEPCOHATBHBIX AAHHBIX, UX PETYIAPHOE OOHOBIICHHE
Y BHECEHHE 10 Mepe HEOOXOANMOCTH COOTBETCTBYIOIINX N3MEHEHUH.

4.5. JdocTyn K mepcoHalbHBIM JaHHBIM Pa0OTHHUKOB pa3pelaeTcsl TOJNBKO CIEIHATBHO
YIOJIHOMOYCHHBIM JIMI[AM, TPU 3TOM YyKa3aHHBIC JMIA JODKHBI MMETh IPABO IONy4YaTh TONBKO TE
MepCOHANbHBIC IaHHbIE PA0OTHHUKA, KOTOPhIe HEOOXOANMBI JJISl BHITIOIIHEHHS KOHKPETHBIX (DYHKIIUI.

4.6. BHyTpeHHUI IOCTYyn K TEpCOHAJIbHBIM JaHHBIM pPaboTHHKOB B (0Opa3oBaTeIbHOM
VUPEKICHUH OCYIIECTBISIETCSI B COOTBETCTBUHM CO CIIMCKOM JIHII, YIIOJTHOMOUYEHHBIX Ha IMONydeHHE U
JOCTYIl K TI€PCOHAJbHBIM JaHHBIM, YTBEPXKACHHBIM IPUKA30M PpPYKOBOIUTENS 0O0pa30BaTebHOTO
YUPEKACHUS.

Wnble mpaBa u 00s13aHHOCTH PaOOTHHKOB OOpa30BaTEIbHOIO YUPEXKICHHS, B TPYHOBBIE OOS3aHHOCTH
KOTOPBIX BXOOUT 00paboTKa MEePCOHANBHBIX JaHHBIX PA0OOTHHUKOB, ONPEEIISIOTCS TaKKe TODKHOCTHBIMU
MHCTPYKLHUSIMH.

4.7. [IpaBo BHYTpeHHETO JOCTyNa K EPCOHAIBHBIM JJaHHBIM paOOTHUKOB 00pa30BaTeIbHOTO

YUPEKICHUS UMEIOT:

- PYKOBOJHTENb 00pa30BaTENLHOTO YUPEKICHUS,

- pabOTHUKH, YIOJHOMOUYCHHbIE B COOTBETCTBHHM C MPHKAa30M Ha TONy4Ye€HHEe M JOCTYN K
MEPCOHANBHBIM JIaHHBIM PaOOTHHKOB;

- pabOTHHK, YbH MEPCOHANBHBIC JaHHBIE MOMJICKAT 00paboTKe.

4.8. [lpy momyyeHMM CBelEHWIA, COCTABJISIONMX TEPCOHANbHBIC JaHHbIE pPaOOTHHKA,
yKa3aHHbIE JIMLA TOJDKHBI UIMETh MPABO II0JIyYaTh TOJIBKO T€ IEPCOHANIBHBIE JTaHHbIE PA0OTHHUKA, KOTOPBIE
HEOOXOMMBI JIs BBIIIOJHEHUS] KOHKPETHBIX (DyHKIWH, 3aJaHNH.

5. Ilepexaua nepcoHAJBLHBIX JAHHBIX Ppa0OTHHUKA

5.1. [Ipu mepenave mepcoHANbHBIX AAHHBIX paOOTHMKA PabOTOmAaTEeNb NOJDKEH COOMIOAATh
CleyroIue TpeOOBaHus:

5.1.1.  He cooOmarb nepcoHaibHbIe JaHHBIE PAaOOTHHUKA TPETbed CTOpoHE 0€3 MHUCbMEHHOTO

coryiacusi pabOTHHKA, 32 UCKIIIOUEHUEM CITy9aeB, KOI/Ia 3TO HEOOXOAMMO B IEIISIX MIPE Y TTPEHKICHHS YTPO3BI
’KM3HU U 37I0POBBIO paOOTHUKA, & TAKKE B CIIydasX, YCTAHOBICHHBIX (ellepalbHbIM 3aKOHOM (HaIrpuMep,
HECUaCTHBIA cly4ail Ha MPOU3BOACTBE O0O0S3bIBaCT paboTonareNs NPH HEOOXOAMMOCTH JIOCTABUThH
MOCTPAJIABIIETO B YYPEKJACHUE 3IPABOOXPAHEHUS, HEMEUIEHHO MPOMH(OPMHPOBATH POJICTBEHHUKOB



MOCTPAJaBILEro, a TaKKe HAIlPaBUTh COOOIECHUE B OPIraHbl U OpraHU3aluy, ompeneseHHble TpynoBsIM
xopekcoM PD (ct. 228 TK P®), nnbiMu ¢enepanbHbIMU 3aKOHAMH; O CIy4asx OCTPOTO OTPaBIICHHS
paboTonarens cooOIAaeT B COOTBETCTBYIOLIMI OpraH CAaHUTapHO- SIMHUAEMHUOIOTMYECKOT0 Ha[30pa).

5.1.2. He cooOmarbk nepcoHalbHBIC JaHHBIC PA0OTHUKA B KOMMEPUYECKUX MEIsIX 0Oe3 ero
MUCBMEHHOTO COTJIACHSL.
5.1.3.  Tlpemynpeauts JUI, TOTYYaIOIIUX EPCOHATBHBIC JaHHBIC Pa0OTHUKA, O TOM, YTO ATH

JTAHHBIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIH B IENAX, I KOTOPHIX OHHM COOOIIEHBI, H TPEOOBATh OT ATHUX
JIUTT TTOATBEPKICHUS TOTO, YTO 3TO IIPABMIIO COOIONEHO.

5.1.4. OcymecTBisaTh Tepenady MNepCOHANBHBIX JJaHHBIX pa0OTHHKA B Tpeaeiax OIHOTO
paboTonarensi B COOTBETCTBUH ¢ HacTosmmM [lonoxennem.
5.1.5. Pazpemarp JocTyn K TEPCOHATBHBIM JaHHBIM DPAOOTHUKOB TOJBKO CIEIHAIBEHO

YIIOJTHOMOYEHHBIM JIMIaM, TPH 3TOM YKa3aHHBIC JIMNA JOJDKHBI MMETh MpPaBO IIONYYaTh TOJNBKO Te
HepCOHATbHBIC JaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOIMMBI ISl BBITTOITHEHNS! KOHKPETHBIX (DyHKITHH.

5.1.6.  ITloTpeOuTensiMu NEpCOHANBHBIX IAaHHBIX PAOOTHUKOB BHE OpraHU3allMd MOTYT OBITH
CIIEAYIOIINE TOCYNAPCTBEHHBIC M HETOCYAaPCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIICKITUH;

- MPaBOOXPaHUTEIbHbBIC OPTaHbI;

- OpraHbl CTaTUCTUKHY;

- BOCHKOMATBI;

- OpTraHbl COIMAIBHOTO CTPAXOBAHUS,

- TIEHCHOHHBIC (DOHJIBI;

- MYHHIUITATbHBIC OPTaHbI BIIACTH M YIIPABICHHUS;
- CTpaxoBbIe OPraHHU3aIHN;

- JpyTHe.

5.1.7.  He 3ampammBarh nH()OPMAIHIO O COCTOSIHAN 37]0POBhS PaOOTHHKA, 32 UCKITIOUEHHEM TeX
CBEJICHHI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIOJIHEHHS PAOOTHUKOM TPYAOBOW (QYHKIIHH.

5.1.8.  IlepenaBath nepcoHaNbHBIC TaHHBIC PAOOTHHKA MPECTABUTEISIM PAOOTHHKOB B TMOPSIKE,
YCTaHOBJICHHOM TPYIOBBIM KOJIEKCOM M HacTosmuM [lonokeHneM, U OrpaHHYMBATh 3Ty HH(OPMAILUIO
TOJIBKO TEMH NIEPCOHALHBIMH IaHHBIME paOOTHUKA, KOTOPBIE HEOOXOAMMBI [ BEITTOJIHEHHS YKa3aHHBIMU
NPEACTABUTEISIMH UX (DYHKIIHH.

5.2. JIroObie  nuiia, oOnajarolye JOCTYNOM K II€PCOHANBHBIM JaHHBIM PaOOTHHKOB
00pa30BaTeNILHOTO YUPEXICHUsI, 00513aHBI COOTIOAATH CHIEIUATIBHBINA PEXKUM HX UCIIONB30BAHUS U 3aIIUTHI.
Jlvna, moy4MBIINE NIEPCOHATIbHBIC TaHHBIE pa0OTHHKA HA 3aKOHHOM OCHOBAHHH, 00sI3aHBI HCIIOIB30BaTh
UX UCKJIIOYUTENBHO B IIEJISX, KOTOPBIE 3asBIIMCH PH 3aIIpOCe COOTBETCTBYIOLIEH HHPOPMALINH, a TAKKE
HE pasmiamark Takylo HHpOpManuio (MCKIIOYEHHs W3 JaHHOTO IPaBWIA ONPENEISIFOTCS TOJIBKO
(heneparbHBIMH 3aKOHAMH).

5.3. JIumo, KOTOpOE MOTyYaeT JIMIHOE JEJI0 JIPYyroro paboTHHKA BO BPEMEHHOE TT0JIb30BaHUE,
HE MMeeT Mpasa JieNlaTh B HeM Kakue-TiM0o MOMETKH, MCIIPABIICHNUs, BHOCUTh HOBBIC 3aIMCH, U3BJIEKATh
JIOKYMEHTBI 13 JIMYHOTO JIeJia UM MOMEIATh B HETO HOBBIE.

6. O06s13anHOCTH Pa00THUKA U PadoToAATE ISl B 00/1aCTH MEPCOHATBLHBIX TAHHBIX

6.1. B nemnsix obecnieueHust TOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX paOOTHHUK 00sI3aH:

6.1.1. mpu mnpueme Ha paboTy B 00pa3oBareibHOE YUpEkKJACHHE IMPEICTaBIiATh O cebe
JIOCTOBEPHBbIC CBEACHUS B MOPSJKE M 00beMe, NPEAYCMOTPEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
depepauuu;

6.1.2. B ciyuae u3MEHEHMs NEPCOHAIBHBIX NAHHBIX paOOTHHKA ((haMHUIUS, MMs, OTYECTBO,

aZipec MecTa >KHUTENIbCTBA, IMACIOPTHBIE JaHHBIC, CBelEHHs 00 00pa3oBaHMU, COCTOSHUHM 3A0POBBS
(BcrencTBHE BBISBICHUST B COOTBETCTBHM C MEIULMHCKUM 3aKIIOYEHHEM IPOTHUBOIOKA3aHUHM s
BBITIOJTHEHUSI PA0OTHUKOM €ro JIOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEW) M T.II.) cooOwars 00 3ToM
paboTomaTenio B pa3yMHbIE CPOKH.

6.2. PaGoronarens 06s3aH:
6.2.1. OCyIecTBIATD 3alIUTY MMEPCOHAIBHBIX TAHHBIX PaOOTHHKA.
6.2.2.  OOecreunTh XpaHEHHE IMEPBHYHON YYETHOW JOKyMEHTAIMU TI0 y4YeTy Tpyla U ero

OIUIaThl, K KOTOPOM, B YAaCTHOCTH, OTHOCSITCSI JOKYMEHTBI II0 YYe€Ty KaJpOB, IOKYMEHTBI II0 YYETY



UCIIOJIb30BaHUs paboyero BpeMEHHM M pacdyeToB ¢ pabOTHUKaMu 1O omare Tpyga u ap. Ilpu stom
NePCOHANBHBIC JaHHBIE HE JOJDKHBI XPAaHUTHCS JOJIBIIE, YEM 3TO ONpPAaBJAHO BBIIIOIHEHHEM 3a1ad, JAJIs
KOTOPBIX OHH COOMpAaJNCh, MM JOJbIIE, YeM 3TO TpeOyeTcss B MHTEpecax JHI, O KOTOPHIX COOpaHbI
JaHHBIE.

6.2.3. 3amomHeHWe JOKyMEHTAllMH, COIEpXalledl TMepcoHalbHblE JAaHHble pPaOOTHHKA
OCYILECTBIISITH B COOTBETCTBUHU ¢ YHU(UIIMPOBAHHBIME ()OPMAMHU TIEPBUYHOMN YUETHOH JOKYMEHTAIIUHU 110
YUYeTy Tpy/la M €r0 OILJIaThl, YTBEP>KICHHBIMHU JICHCTBYIOLIMM 3aKOHOAATEILCTBOM.

6.2.4.  Ilo mucbMEHHOMY 3asBICHHIO pa0OTHUKA HE MO3HEE TPeX THEW CO JHA MOIadd ITOTO
3asBJICHUS BbIIABATh [IOCIEIHEMY KOIIMH JOKYMEHTOB, CB3aHHBIX ¢ pabOTON (KOIMM MpHKa3a O MpHeMe
Ha paboTy, MPUKa30B O MEPEeBOax Ha APYTy0 paboTy, mpukaza 00 YBOIBHEHWH ¢ pabOoThHI, BRITUCKU U3
TPYIOBOW KHIDKKH, CIIPABKH O 3apa0OTHOM TIare, mepuone paboTsl y JaHHOTO padoTomaress u Ipyroe).
Komuu nokymMeHTOB, CBf3aHHBIX C Pa0OTOH, MODKHBI OBbITH 3aBEpeHbl HAAJEKAIUM O00pa3oM U
MIPEIOCTABIATHC PAaOOTHUKY 6€3BO3ME3IHO.

6.2.5.  Becrtu yuer nepegayu nepcoHaIbHBIX JAHHBIX paOOTHUKA TPETHUM JIMLIAM Iy TEM BEICHHUS
COOTBETCTBYIOILIETO KYpHala, OTPAaXKAIOLIETO CBEICHHS O TIOCTYMHBIIEM 3ampoce (KTO SIBISETCS
OTIIpaBUTENIEM 3alpoca, AaTa ero MoCTymJeHus: paboToAaTelNo), JaTy OTBETa Ha 3alpocC, Kakas HMEHHO
uHpopManus Obula TmepegaHa JIMOO OTMETKY 00 OTKa3e B ee MPedOoCTaBlICHHHU, JTHOO OrpaHUYMBATHCS
IIOMCUICHHUEM B JIMYHOC ACI0 pa6OTHI/IKa BBITIMCOK, Komuit JOKYMCHTOB U T.II., OTpaXaromux CBCACHUA O
MOCTYIIMBILIEM 3aMPOCe U Pe3yabTarax ero pacCMOTPEHHUS.

6.2.6. B memix obecrniedeHHs] COXpAaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHIEMBIX
paOOTHHUKOB B Cllyyae PEOpPraHU3alyy U TMKBUAALMN OPTaHU3ALNH, & TAKKE COLMATILHOMN 3alMIIEHHOCTH
rpak[iaH, BBIIOIHAIOLINX paboTy IO TPYIOBOMY IOTOBOPY, BKJIIOUATh B CBOM YUPEAUTEIbHBIC JOKYMEHTHI
IpaBUJIa yyeTa U COXPAHHOCTH JOKYMEHTOB I10 IMYHOMY COCTaBY, a TAKXKE CBOCBPEMEHHOH Iepenau uxX
Ha TOCYJapCTBEHHOE XpaHCHHE TMPH PEOPTraHU3alMdd WIM JIMKBUAALUH IOPUOMYECKOTO JIMIa
(pacmiopsixenue [IpasutensctBa PO ot 21.03.94. Ne 358-p «O06 obecriedeHuN COXpaHHOCTH JOKYMEHTOB
0 JIMYHOMY COCTaBY» ).

6.2.7. B cnyuae peopraHuzalid WIH JIMKBUAALUWN OpraHU3allMd y4eT M COXPaHHOCTh
JOKYMCHTOB I10 JIMYHOMY COCTAaBYy, IIOPAAOK NE€PCaAaun NX Ha roOCyaapCTBEHHOC XPAaHCHUEC OCYIIECTBIIATEL B
COOTBCTCTBUMU C IMpaBUIaMH, IIPECAYCMOTPCHHBIMHA YUPCAUTCIIbHBIMHU JOKYMCHTAMMU.

7. IIpaBa padoTHHKA B 00J1ACTH MEPCOHAJBHBIX JaHHBIX

B nensix obecniedenyst 3alIMThl IEPCOHANTBHBIX IaHHBIX, XPAHSIINXCS Y paboToaarens, paOOTHHKH UMEIOT
IpaBo Ha:

7.1. Ilonnyro nuadopmanuio 06 X NepcOHATBHBIX JaHHBIX U 00pa0O0TKe STHX JaHHBIX, B YaCTHOCTH
pabOTHUK MMEET MPaBoO 3HAaTh, KTO M B KaKMX IEJSX MCIONB3YyeT WIN UCIOJIB30Baj €ro MepCOHAIbHBIE
JTaHHBIE:

7.1.2.  CoOoaHBII OecIUIaTHBIN JOCTYH K CBOMM IEPCOHAILHBIM JAHHBIM, BKIIIOYAs MPABO Ha
MOJIy4YeHUe KOIUH JII000W 3amucH, COepKalleil NmepcoHabHbBIE JaHHbIe paOOTHUKA, 332 MCKIIOUCHHEM
CIIy4aeB, MPeAYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

7.1.3. OmpeneneHue MpeCTABUTENCH IS 3aIIUTHI CBOMX MEPCOHAILHBIX TAHHBIX.
7.1.4. JoCTyI K OTHOCSIIIUMCS K HUM MEIULIMUHCKUM JTaHHBIM.
7.1.5. TpeGoBanne 00 UCKIIOUEHHUH WM UCHPABICHUM HEBEPHBIX, WIH HETOIHBIX

MEPCOHANBHBIX JIAHHBIX, & TaKKe JAHHBIX, 00pabOTaHHBIX C HApyIICHHEM TPeOOBAaHUI HACTOSIIETO
[onoxenus. IIpu oTkaze paboTomarens UCKIOUUTh MM HCIPABUTH MEPCOHANBHBIC JaHHbIE pPaOOTHUK
MMeeT NPaBo 3asiBUTh B MHUCbMEHHOH (opme paboTonaresio 0 cBOEM HECOIIaCHH C COOTBETCTBYIOLIUM
00ocHOBaHHEM Takoro Hecoriacus. [lepcoHasnbHbIE JaHHBIE OLIEHOYHOIO XapakTepa paOOTHHK HMEeT
IIpaBO OOIIOJIHUTE 3asABJICHUEM, BBIPpAXKAIOIIHUM €TO0 CO6CTB€HHy}O TOYKY 3pCHUS.

7.1.6.  TpeGoBanue 00 M3BelIeHUH pabOTOAATENIEM BCEX JIUI, KOTOPHIM paHee ObLTH COOOIIECHBI
HEBCPHBLIC WM HCIIOJIHBIC INICPCOHAJIBHBIC TaHHBIC paGOTHI/IKa, 000 Bcex IMPOU3BCACHHBIX B HHX
HCKITIOYCHUAX, UCIIPABICHUAX WJIN TOIIOJIHCHUAX.

7.1.7. OO0>xanoBaHUe B CYJI JFOOBIX HEITPABOMEPHBIX ICHCTBUN MM Oe3/eicTBHS paboTomaTess
npu 00paboTKe ¥ 3alUTE €ro MEePCOHATBHBIX TAHHBIX.



7.2. Jluma, BUHOBHBIE B HAPYIIEHUH HOPM, PETYITHPYIONINX MOydeHue, 00paboTKy U 3aIIuTy
MEPCOHANLHBIX ~ JaHHBIX paOOTHHWKA, MPHUBICKAIOTCA K JUCHUIUIMHAPHOW ©  MaTepuaIbHON
OTBETCTBEHHOCTH B TMOPSJKE, YCTAaHOBICHHOM TpymoBbIM komekcoM P® u wHbIMH (denepaibHBIMU
3aKOHAMH, a TaKXKe NPUBICKAIOTCS K TPaKIAHCKO-TIPABOBOM, AIMUHUCTPATUBHON U YTOJOBHOM
OTBETCTBEHHOCTH B TIOPSJIKS, YCTAHOBJICHHOM (PefiepaabHBIMU 3aKOHAMMU.

7.3. HenpaBomepHbIii 0TKa3 paboToaaress HCKIIFOYUTh WU UCTIPAaBUTh IIEPCOHATILHBIC JAHHEIC
paboTHHKA, a TaKXKe JIFo00E MHOE HAPYIICHHUE MPaB paOOTHUKA HA 3alUTY EPCOHANBHBIX JaHHBIX BICUYCT
BO3HUKHOBEHHE y paOOTHMKA IpaBa TpeOOBaTh YCTPAHEHWS HAPYIICHUS €ro MpaB M KOMIICHCAIUH
MPUYUHEHHOTO TaKUM HapYyIIEHHEM MOPAJIFHOTO Bpea.

7.4. Ecnu npaBa u 3akoHHBIE HHTEpEChl paOOTHHKA OBUIM HAPYIIIEHBI B CBS3H C pa3mIallieHHeM
nH(pOpMAIINH, COMEpIKaIIeH ero nepCcoHalbHbIe JaHHBIE, MM WHBIM HETPAaBOMEPHBIM HCIIOIB30BaHUEM
Takoi MH(OPMAIINH, OH BIIpaBe 00pPaTUTHCS B YCTAHOBICHHOM MOPSIIKE 3a CYZIEOHOM 3aIIUTOM CBOUX IIPaB,
B TOM YHCIIE C WCKOM O BO3MEIICHHH YOBITKOB, KOMIIEHCAIlMM MOPATBHOTO Bpefa, 3allUTe YeCTH,
JTOCTOMHCTBA U JICJIOBOM peITyTaIuu.

8. Cnoco0bl 3alIUTHI MEPCOHAJBHBIX JTAHHBIX PA00THUKOB

8.1. 3amuTa nmepcoHaNbHBIX TaHHBIX PAOOTHHUKOB MIPEICTABIIIET COOOH perTaMeHTHPOBAHHBIH
TEXHOJIOTUYECKHM, OpraHu3allMOHHBIA U MHOW IpoLecc, Npeaynpe:KJaloluil HapyllIeHHe JOCTYITHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(QUACHIMAJIBHOCTH IE€PCOHAIBHBIX JaHHBIX PaOOTHHKOB
00pa30BaTEIEHOTO YUPEKACHHS U 00€CTIeYNBAIOIINIA HAIEKHYIO0 0€301MacHOCTh HH(OPMAITHH.

8.2. 3aiyTa nepcoHaIbHbIX JaHHBIX PAOOTHUKOB OT HEIPABOMEPHOI'O MX MCIIOIb30BAHMS HIIH
yTparhl 00ecreunBaeTcsl padoToIaTeIeM 3a CUET ero Cpe/ICTB B OPSIIKE, YCTAHOBICHHOM (peaepanbHbIM
3aKOHOM.

8.3. Hns  obecrieyeHrsi BHYTPEHHEH 3allUThl TEPCOHANBHBIX JaHHBIX PaOOTHHKOB
pykoBoauTenb OOpa30BaTebHOTO YUPEKICHUS:

- pPEenIaMEHTHPYET COCTaB Pa0OTHUKOB, (DYHKIIMOHAJIBHBIC 00S3aHHOCTH KOTOPBIX TPEOYIOT COOIONEHUS
pekuMa KOH(PHUISHIINATBHOCTH;

- M30UpaTeNlbHO 1 0O0CHOBAHHO pacIpeieNsieT JOKyMEHTHI U WH(OpMAIHIO MeXIy pabOTHHUKaMH,
MMEIOIUMH JOCTYI K II€PCOHATIBHBIM JaHHBIM;

- CBOEBPEMEHHO oOecrieunBaeT pabOTHUKOB MH(OpManueil 0 TpeOOBaHUAX 3aKOHOAATENLCTBA IO
3alIUTe EPCOHATBHBIX TaHHBIX;

- o0ecreunBaeT OpraHu3alyio NOPsIKa YHUUTOKEHU HHpOpMaLuy;

- NPOBOAUT Pa3bsCHUTENBHYIO paboTy ¢ paOOTHHKAMH, MMEIOLIMMH JIOCTYI K INEPCOHAJIbHBIM
JAHHBIM, TI0 TIPEYTIPEKICHHUIO YTPaThl CBeJIEHH TIpU paboTe ¢ MepCOHATLHBIMU TaHHBIMH.

8.4. 3amuTa CBEJICHUM, XpaHAIIUXCS B JJIEKTPOHHBIX 0a3ax JIaHHBIX paboTomaTess, OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA, ICKaXXEHUSI U YHUUTOXEHUS MH(POPMAIIH, & TAKXKE OT HHBIX
HEeTpaBOMEPHBIX JACHCTBHI, 00ecneYyrBaeTCs pa3rpaHudeHIEM TPaB JIOCTYTIa C UCTIOJIb30BAHUEM
YUYETHOM 3aIIUCH U CUCTEMOM MapoJIeH.

8.5. st obecrieueHnst BHEITHEN 3aIUTHI IEPCOHATILHBIX IAHHBIX pPaOOTHUKOB
00pa3oBaresibHOE YUPEKICHUE:

- o0ecrieunBaeT MOPSIOK MPHEMa, yueTa U KOHTPOJIS AATEIILHOCTH ITOCETUTENEH;
- o0ecreunBaeT OXpaHy TEPPUTOPUH, 30aHUI, TOMEILCHNH.

8.6. Bce numa, ces3aHHBIE ¢ momydeHHEeM, 00pabOTKOM M 3aIUTON NepCOHATBHBIX JTAHHBIX,
00s13aHbI MOITUCATh 0053aTELCTBO O HEPA3IIIANICHUN TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB.
8.7. B ciy4ae BbISBICHHS HEIOCTOBEPHBIX NEPCOHANBHBIX JaHHBIX pPAa0OTHUKA WM

HEMpaBOMEPHBIX JCUCTBHHA C HUMH Ha TMEpUoj] MPOBEpKH paborojarelib 00sS3aH OCYIIECCTBUTh
ONOKHMpOBaHKE MIEPCOHATILHBIX IAHHBIX pA0OTHHUKA C MOMEHTA OOpAaIeHUsI €T0 CAMOTO HMJIH €r0 3aKOHHOTO
MPEICTaBUTENS JINOO TOTYUIESHHS 3alIpOCca YIOJHOMOUYEHHOTO OpPTraHa 10 3alluTe MPaB CyObEKTOB.

8.8. [Ipu BBIABIEHNHM HEMPAaBOMEPHBIX AECHCTBUI C MEPCOHAIBHBIMH JTaHHBIMU pabOTHHKA
paboronarens 00s3aH YCTPaHHUTh JONYIICHHbIE HAPYIICHUS He Ooliee Tpex pabouuX JTHEH ¢ JIaThl TAKOTO
BBISIBIICHUS. B ciryyae HEBO3MO)KHOCTH YCTPaHEHUS JONMYIIEHHBIX HApPYIICHNH paboToAaTenb He O31Hee
YeM uepe3 TpU padourX JHS C 1aThl BHISBICHUS HEPABOMEPHOCTH IEHCTBUH C IEPCOHANTBHBIMU JAHHBIMU



paboOTHHKA 00s3aH YHHUYTOKUTH IIEPCOHAJIbHBIC TaHHbBIC PA0OTHHUKA.

8.9. B ciy4ae oT3biBa paOOTHHUKOM COTJIaCHSl Ha 0OpaOOTKY CBOUX MEPCOHANBHBIX JaHHBIX
paboTonarens 00s3aH MPEKPATUTh 00Pa0OTKY MEPCOHAIBHBIX JaHHBIX Pa0OTHUKA W YHHUYTOXKHUTHh UX B
CPOK, HE TPEBBIMAIONINA TpeX paboYuX JHEW C JaThl MOCTYIUICHUS YKa3aHHOTO OT3bIBA, €CIIU MHOE HE
MPEyCMOTPEHO COTJIAIICHUEM MEXAy paOOTHUKOM U paboronareneM. OTBETCTBEHHOCTh 32 HapYyIICHUE
HOPM, PETYIUPYIOIIUX 00pabOTKY M 3aIUTY MEPCOHAIBHBIX JaHHBIX PA0OOTHUKOB.

9. OTBeTCTBEHHOCTD 32 HApYLLIEHUe HOPM, PeryJIMpyoIuX 00padoTKy U 3alUTy
NePCOHATBHBIX TAHHBIX PA0OTHHKOB

9.1. Jluna, BHHOBHBIC B HAPYIIICHUW HOPM, PETYIHPYIONIUX MOJydeHUe, 00pabOTKy U 3alluTy
MEPCOHANBHBIX ~ JaHHBIX pabOTHHWKA, TMPHUBIEKAIOTCS K IUCIHUIUIMHAPHOM ©  MaTepuaIbHON
OTBETCTBEHHOCTH B ToOpsinke, ycraHoBieHHOM TK P® u mHpIMEH (enepanbHBIMH 3aKOHAMH, a TaKKe
MIPUBIIEKAIOTCS K TPAXKAAHCKO-TIPABOBOH, aIMUHICTPATUBHOW M YTOJIOBHOW OTBETCTBEHHOCTH B TTOPSIIIKE,
YCTaHOBJIEHHOM (hefiepaTbHBIMH 3aKOHAMH.

9.2. 3a HeWcClHolHEHWEe WJIA HEHaJJeXallee WCIONHEeHne pPaOOTHUKOM II0 €ro BHHE
BO3JIOKEHHBIX Ha HEr0 00S3aHHOCTEH 0 COOTIONEHUIO YCTAHOBICHHOTO MOPSIKa paOOThI CO CBEACHUAMHU
KOH(bI/II[CHHI/IaJ'H)HOFO XapakTepa pa6OTHI/IK HECCT NUCHUIIJIMHAPHYIO U MaTCPUAJIbHYIO OTBETCTBCHHOCTDH B
nopsiake, ycraHosiaeHHOM TK PO, u uHyIo 10puaIu4ecKylo OTBETCTBEHHOCTh B MOPSAAKE, YCTAHOBICHHOM
(henepabHBIM 3aKOHOM.

9.3. JIuna, B 00513aHHOCTH KOTOPBIX BXOAUT BEJCHUE MEPCOHABHBIX TaHHBIX PaOOTHUKOB,
00s13aHbI 00ECTICUYUTh KAKIOMY BO3MOKHOCTh 03HAKOMJICHHS C IOKYMEHTaMH U
MarepHualiaMu, HeITOCPEACTBEHHO 3aTParuBarolMMHK €ro MpaBa ¥ CBOOOIbI, €CIIM UHOE HE PEIYCMOTPEHO
3aKOHOM.

10. 3axnarounTeNbHbIE MOJ0KEHUS

10.1. PaGoronarens 00s3aH 03HAKOMHUTH PAOOTHUKOB ¢ HacTosmmM llomokeHneM, a Takxke C
BHECCHHBIMU B HETO U3MEHECHUSIMH U OTIOJHEHUIMH 0] POCIHUCH C YKa3aHHEM J1aThl 03HAKOMJICHHSI.
10.2. WN3menenuss u gononHeHus B Hactosuee llojgoxkeHue BHOCATCS B MOPSIAKE,

ycTaHOBIEHHOM CT. 372 TK P® a1 npuHATHUS JIOKaJIbHBIX HOPMAaTUBHBIX AKTOB.
10.3. TlonoxxeHue BCTymaeT B CHIIy C MOMEHTA YTBEP)KISHHS U AEUCTBYET 10 MPUHITHSA HOBOTO.



